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1. Introduction  

Building Construction Permit plays one of the major roles in the city like Bengaluru. Bengaluru also commonly 
known as Silicon city of India is the IT hub, where start-ups have sprouted up over the last couple of years and 
seeing more progress towards the same. In such a rapidly developing business filled city, this department 
which is made up of enthusiasts’ looks forward to make sure that the need of every resident is fulfilled. 

The whole process of Building Construction Permit requires a total of 10 plus department’s clearance is to 
make sure all the emergencies and requirements are dealt with the utmost care by following the rules and 
regulations. However, approaching so many departments in one stretch when time might be less can prove to 
be very difficult. As a solution to this, this particular reform aims to bring all these departments into one 
segment making the process quicker, better and hassle-free, thereby, looking forward to improving the service 
in the best possible way. 

2. Intended Audience  

This manual is for an architect or a user, who wants to know about Online Building Permission System (OBPS) 

application and how to apply for the proposal through the OBPS portal. 

 

3. RuleBuddy Integration 

RuleBuddy Portal offers instant and easy online access to DC rules and compliance requirements. RuleBuddy 

works to provide specific rules related to your project just by providing basic keywords and/or project 

information. 

RuleBuddy saves the crucial time that is spent by you in rework, giving you ample time for creative energies in 

designing better buildings, thereby gaining revenue and customer satisfaction. 

The integration of RuleBuddy Plan Check Service with the Online Building Permission System (OBPS) in Bhurat 

Bengaluru Mahanagara Palike (BBMP) will bring transparency in the system, which will make the entire 

process interruption-free for end users. The auto-scrutiny feature aids an architect to save time and in a quick 

generation of scrutiny reports.  
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4. BBMP Login Page 

This Architect’s User Manual will illustrate the basic steps to be followed for the submission of a proposal in the 

Online Building Permission System (OBPS). 

The below page is the login page for an architect and officers, where both can enter his/her user-name and 

password and enter the captcha to login into the system. 

 

Figure 1: Login Page of BBMP Online Building Permission System application 

The other features available for the user on the login page of BBMP, as shown in the above figure 1. 

1. Dashboard  

2. Online Payment  

3. Search  

4. Registration   
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5. Registration  

For a New architect, you need to register first (one time process) with BBMP, and only then you can apply for 

building permission. After successful registration, you will get login credentials to log in to the OBPS system.  

For the Registration of new architects, follow the given steps:  

Select Professional Registration (Licensed technical person), in the Registration box as shown in the below 

figure: 

 

Figure 2: Registration Form 

A brief description of the different items in the Registration box is mentioned below for reference:  

S. No. Options Button Description 
1.  LTP/ Professional Registration  Select the option, when you are a new Architect or Licensed 

technical person (LTP) who wants to register yourself with 
BBMP. 

2.  LTP List/ Registered Professional Select the option, when you want to check the details of an 
existing Architect, Licensed Engineer, and Structural Engineer.   

3.  Owner Registration  Select the option, when you are a developer (as an owner) of 
the land. Fill the form and acquire login credentials to log in into 
the OBPS system. 

 

The new tab opens, the form needs to be filled by the user/applicant.  The form is shown below for reference: 
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4.1  LTP Registration Form  

Fill all the mandatory fields, and select the checkbox and enter the captcha and then click Submit. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 3: LTP Registration Form 

Note: Asterisk (*) fields in the form are mandatorily filled by an architect. 

After the Successful registration, a certain amount will be generated, to which the professional needs to 

pay online. 
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4.2   License Technical Person List 

      LTP List shows the list of Structural Engineers, Architects, and License Engineers registered with BBMP. 

 

 

 

 

 

 

 

 

 

 

 

Figure 4: List of LTP 
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4.3   Owner Registration/ Developer Registration  

If you are the owner or a developer, select the Owner Registration option, it opens the registration form 

and after successful registration, you will get login credentials for login into the OBPS system. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 5: Owner or Developer Registration form 
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6. Architect’s Console  

On entering your user-name and password, which you have received after registration, the below screen 

appears. 

 

Figure 6: Architect's Home Page 

In the above table, the first column represents the stages of building permission in BBMP and all other columns 

represent the stages of the file process. 

After successfully login into the architect console, the below message appears where an architect can activate 

the account for a self-scrutiny of submitted drawing for an interruption-free process. Or can skip for now and 

can activate it later, which is explained below in Account & Download Section. 
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7. Account Activation and Downloading AutoDCR BBMP 

The new feature is integrated for an architect to self-scrutinize the uploaded drawing with the help of 

RuleBuddy Plan Check Services for smoothening the whole process. 

With the following easy steps, an architect can activate the account and download the Plan Check Tool 

(AutoDCR BBMP) for scrutinizing a submitted drawing. 

 There are three ways an architect can activate the account: 

1. When an architect login into the console, the below activation screen appears. Click Activate Now to 

proceed further or click Skip for Now to do it later. 

 

Figure 7: Activation of Architect's account 

2. The message appears on the screen to activate your subscription before creating a project. 

 

Figure 8: Activation from Architect's Home Page 

Note:- It is recommended to activate your subscription/account before creating a project to ease the 

process. 
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3. After the creation of a project and new application, there is a provision to activate the account before 

scrutinizing the submitted drawing as shown below. 

       Architect’s Dashboard -> Drawing -> Get Started -> Attach Drawing ->Click Here. 

 

Figure 9: Activation from the Drawing Section 

The system shows the activation message until you complete/activate the subscription. 

Choose any of the above options to proceed further 

1. Click Activate Now, it redirects to the RuleBuddy Plan Check service page as shown below. 

2. Enter the UTR Number, select the Payment Date, and then click Proceed. 

 

 

 

 

 

 

 

 

 

 

Figure 10: RuleBuddy Plan Check Services Page 

3. Now the unique Key is generated, click Copy, to copy the activation key to the clipboard.  
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4. Click Plan Check Tool to download the AutoDCR BBMP or Click View my all activations page.  

 

 

 

 

 

 

 

 

 

 

 

Figure 11: Copying Activation Key 

5. Here an architect can see all the activations list. After clicking Plan Check Tool the download will get 

started  

 

 

 

 

 

 

 

 

 

Figure 12: Downloading Plan Check Tool (AutoDCR BBMP) 

 

 

 

Click here to 

Download 

Click here to 

Download 

Click here to copy 

the key 
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The downloaded AutoDCR Software can be seen on the bottom of the screen as highlighted below. 

 

Figure 13: Downloading AutoDCR.zip File 

 

Figure 14: Successfully Downloaded File 

 

Successfully 

Downloaded 
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7.1. Installing AutoDCR (BBMP) 

(i) Extract the zip folder in a saved location. 

 

 

 

 

Figure 15: Extracting the AutoDCR_BBMP.zip File  

 

 (ii) Open the AutoDCR_BBMP folder and run the setup file. 

 

Figure 16: Running the Setup File (.exe) 

 

 

 

 

 

 

 

 

 

 

Figure 17: Preparing Setup Files 

 

Click to run the setup 

file 

Click to Browse the 

setup path 

Click Next 
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Figure 18: Installing AutoDCR and XML Parser 
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Figure 19: Installation Successfully Completed 

Click Finish to end the setup and to proceed further. 

After completing the above process, now an architect can be able to perform the self-scrutinizing process. 

Refer Attaching Drawing section (Click Here) 
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8. Creating New Projects and Editing Project 

8.1. Creating New Projects  

To apply for building permission, as a first step, the user must create new projects, and then by selecting the 

particular project, the user can apply for Building permission as well as NOC. 

To create the new project, click Project Action, and then select New Project. 

 

Figure 20: Creating New Projects 

On selecting New Project, the below page appears. User must provide all the necessary project related 

information and then click Save. After saving all the details the next tab opens for the user.  

 

Figure 21: General Information Tab 
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8.1.1. Applicant Information  

Selecting Applicant Tab: 

Fill all the information in the Applicant Information tab and attach the signed photo. Click Save, to save the 

changes. 

 

Figure 22: Applicant Information Tab 

Selecting Consultant Tab:- 

1. Under the Applicant/Authorized person drop-down button, select the options from the drop-down list.  

(For example - say, Structural Engineer and also select the concerned name from the list of registered 

Structural Engineers).  

This enables the system to auto-fetch the information from the database, as shown in the below figure 23.  

2. Click Save, to save the information. Likewise, fill up all the mandatory details in the Plot Parameters tab 

and Building Details tab. 

 

 

 

 

 

 

 

 

Figure 23: Consultant Tab 
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8.1.2. Document Attachment 

After completing the previous steps select the Project Library to attach the required documents. 

 

 

Figure 24: Attaching Documents 

After uploading all the documents the user / Architect can see the attached file by clicking on the Preview 

button.  
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8.1.3. Geo-Location  

 Select the Geo-location tab, to select the area on the map with latitude and longitude. 

  

Figure 25: Geo-Location 

Follow the steps given below to select the co-ordinate on the map  

1. Click Add GEO. 

2. Zoom on the map, where you want to select the area. 

3. Hover the cursor over the area and select in the clock-wise direction. 

4. Click Save. On saving, the blue-dot changes into the red location mark. 

In case you want to manually enter the latitude and longitudes, you can do the same under the Geometry Type 

section and fill the required details manually and click Locate. The area will be shown on the map or click 

reload, again to find any new location. 

If in case, you want to reload the area on the map then click the Reload button.  
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8.1.4. Submitting the Project 

After filling all the necessary information in their required fields. It is important to submit the project for 

further process.  

Click Submit Project, now the projects can be used for creating a new application. 

 

 

Figure 26: Submitting a project 
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8.2. Editing Existing Project 

Go to the architect’s home page and click Project Action and then select the Edit/View project. 

 

Figure 27: Editing existing Project 

The new window pops-up from the dropdown list, select the project that you want to edit. And then click Edit, 

it redirects to the project page. 

 

 

 

 

 

 

 

 

Figure 28: Selecting and editing the project 

Note:- Similar steps as mentioned earlier may be followed to make any necessary modifications in the 

     project. 

 

Note:- The project details can only be editable before creating the new application of the selected project. 
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9. Creating a New Application based on Created Projects  

9.1. Creating new application 
 
Once the project is created, you can apply for Plan Approval. For selecting the existing project. 

1. Click Applications and then select Create Application. 

 

Figure 29: Creating Application 

2. Select the Department (is it for Construction Permits or Acquiring NOCs’) 

3. Select the project from the drop-down. 

4. Select the permission type - Plan Approval/Commencement Certificate/Occupancy Certificate. Refer to 

the table below for the details on the three permission types/approval stages. 

5. Select the Case Type and Application type. 

6. Click Create Application. 

 

 

 

 

 

 

 

 

Figure 30: Selecting Project & Permission Type 
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Sr.No. Permission Type Description 
1.  Plan Approval  Select the option if your proposal is new, and it is mandatory to get 

the approval of the plan first.  
2.  Commencement  Select the option, if your plan is approved and you want the 

commencement certificate. 

3.  Occupancy  Select the option, if you have already received plan approval and 
commencement certificates. The building construction has been 
completed and you want the occupancy certificate approval.  

 

Sr.No. Case Type  Description 
1.  New  Select the option, when the proposal is new. 

2.  Addition & Extension (Alteration)  Select the option, when you want addition & alteration in the 
existing plan (Choose existing proposal).                             

3.  Modify (Modified Sanction Plan) Select the option, when you want to modify the sanction plan 
(Choose earlier Plan number) 

 

Sr.No. Application Type   Description 
1.  Suvarna Paravanige  Select when the proposal strictly falls under Residential type up to 

4000 sq. ft (371.61 sq.mt.)  

2.  General Proposal  Select when it’s a general proposal ( except Suvarna Paravanige) 
 

After clicking the create application, the below page appears.  

 

Figure 31: Draft Application 

The above page shows the status of the proposal file and the Risk Category. The option on the left-hand side of 

the page, from the general information tab to the project library tab is already filled by the user while creating 

a new project.  

The remaining tabs i.e. from TDR & Metro Corridor tab to View challan tab, the data needs to be filled by the 

user.  
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9.1.1. TDR & Metro Corridor  

 Select the TDR & Metro Corridor tab as shown in the page below. Fill in the required fields.  

 

Figure 32: TDR & Metro Corridor Tab 

1. Select the option from the drop-down under the Building Line Specification as per the Z.R option. 

2. Select the Nature of Site based on the option, a Sanction Number, and Sanction Date fields enable (if 

you select the Approved Layout). Fill all other mandatory information, then click Save, to proceed 

further. 
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9.1.2. Attaching Drawing  

1. In the drawing section, Click Get Started. The New window pops-up. 

 

Figure 33: Drawing Tab 

2. Click Attach Files or drag the .dwg (Drawing file) drop it in the Drag and Drop section as highlighted 

below. 

 

Figure 34: Attaching Drawing 
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3. Click Run Scrutiny, if the account is already activated.   

 

Figure 35: Running Scrutiny 

If not Press Click Here button as shown on the page above, it redirects you to the RuleBuddy Plan Check 

Page. (Refer Account Activation and Downloading AutoDCR) section. 

 

Figure 36: Timer for Scrutiny 
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The below AutoDCR software will open which will process the details and scrutinize the submitted drawing. 

 

Figure 37: Processing Drawing Details 

In the given timer, the drawing will automatically scrutinize and the below prompt message appears. 

4. Click Yes if the drawing is successfully scrutinized or if not then select No.  

The Drawing (.dwg) will convert into PDF format 

 

Figure 38: Drawing Completed Prompt Message 
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5. The scrutiny report gets generated as shown below. Click Proceed for scrutiny payment. 

 

Figure 39: Converting CAD plan to PDF 

6. Click Checkout, to pay a scrutiny fee online on the RuleBuddy portal. 

 

Figure 40: Proceeding for Scrutiny Payment 
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Figure 41: Payment Confirmation Page 

Enter the UTR Number, Payment date, and then click Proceed for payment. 

 

 

 

 

 

 

 

 

 

 

 

 

Figure 42: Paying Scrutiny Fess 

  

Figure 43: Drawing Finalized Message 
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9.1.3. Applying for NOC’s 

Select Apply NOCs tab, the list of NOC’s will be displayed to the architect. Select the applicable option 

(Yes/No/Not Applicable) against a given list of NOC’s.  

1. If the NOC document is available then select Yes, Click on the Attach button and upload the document. 

2. Select No, if an architect wants to apply for a new application for NOC. 

3. If it does not applicable to your property then select NA i.e. Not Applicable. 

 

Figure 44: List of Required NOC 

The options that have been selected No will be displayed under the Common Application Form tab.  

4. Select the Common Application Tab and fill the given fields, related to that NOC. Save the information 

as shown below. ( e.g. KSPCB)  

 

 

 

 

 

 

 

 

Figure 45: Filling NOC detail 
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9.1.4. Viewing Attaching NOC  

The view NOC tab is to see the status of the NOC based on your selection in the Apply NOC tabs.  

1. Click Available, to see the attached NOC document. 

 

Figure 46: Checking for Applicable NOC 

9.1.5. Attaching Documents  

Based on the information that you have provided in the proposal-file, the list of required documents gets 

generated.  

 

Figure 47: Uploading Required Documents 



 

Bhurat Bengaluru Mahanagara Palike (BBMP)@2020  P a g e  | 37 

1. Enter the Doc. No., and Document issue Date. 

2. Click       , to attach the document.  

3. Click Preview, to view the attached document. 

4. Click View/Add, to add the remark on the attached document. 

9.1.6. Site progress 

Select the Site Progress tab to provide information related to the site. Attach the latest site photographs and 

videos and save the information.   

 

Figure 48: Site Progress Tab 

Select the Site Inspection tab: 

1. Click on the Joint Site Inspection button, a new screen appears, fill all details and click Submit for 

inspection of the site. 

 

 

 

 

 

 

 

 

 

Figure 49: Joint site Inspection 
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1. After the joint site inspection, select the (YES/NO) option against the questionnaires. Select the 

observation from the drop-down and enter the remark if any. 

 

Figure 50:  Site Inspection Checklist 

9.1.7. Challan Details  

After filling all the information, the challan gets generated as shown below. 

1. Click Pay Now, it redirected you to the new window, the payment will be done online. 

 

Figure 51: Challan Details tab 
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An architect has a provision of paying fees online with multiple options like internet banking, credit card, and 

debit card .etc.  

2. Click Pay, it redirects to the Confirmation page and again click Pay.  

 

 

Figure 52: Payment Confirmation Page 

Now the payment portal opens, enter the details of the card and then click Pay, the OTP will generate and sent 

to your respective mobile number. Enter the OTP for confirmation and the payment will be finalized. Once the 

payment is done successfully, the below page appears. 

 

Figure 53: Payment Successful Page 
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10.  Final Submission  

After completing all the above steps now an architect can be able to submit the proposal for final submission.  

 

Figure 54: Final Submission of a Proposal 

1. Click Submit Application, to send the proposal file to the higher authority for further approval.  

 

Figure 55: Checking Proposal Status 

Now the proposal moves from Draft to In Process column as shown above.  Now an architect can check the 

flow of the proposal, and can see which officer is holding the file. 
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10.1. Checking Proposal-Flow 

 To check the proposal-flow  

1. Select the Proposal and then select the Application Summary tab. 

2. Click Application Flow as shown in the below image. 

 

Figure 56: Checking Proposal Flow 
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